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Quality Educational Approval Form for GPs 
Please complete the form below and send back to the address on the reverse of this sheet.
It will then be approved by a GP Tutor and the relevant paperwork will be sent to you by email.

Accreditation fees of £15/hour will be payable by all organisers who are not funded by the 
GP Education Unit
	Date and time of meeting
	
	Venue
	

	Organiser / contact details

(including e mail)
	

	Title of the Meeting (or description) – (Attach timetable if event lasts more than 2 hrs or programme if occurs regularly)
	

	Name(s) of speaker / facilitators and contact email address

	

	Speaker Honorarium details (cheque made payable to, and address details)
	

	Number of expected participants
	Doctors

	Nurses
	Other

	Aims and objectives of the meeting 
(What do you hope people will learn 
about during the meeting?) 
(Aim = overall, objective = 
specific objectives)
	

	Is funding being sought from WGPET?  Yes / No  (if yes please give details) 


	Funding being sought.
Chairing Fee          (   )

Lecture Fee           (   )
Both                        (   )



	Date


	Signature:




For office use ONLY:
Date application received _________SGH/D_______ Date relevant forms sent__________

Approval signature of GP Tutor _________________
On website____________________
Date paperwork received back __________________
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Southampton ‘Quality Education’ Application Form

· This form should be sent 4 weeks in advance to ensure educational quality checks can be made

· Incomplete forms will be returned and not processed

· No retrospective applications will be accepted
Some points on completing the application
1. All meetings must be relevant to primary care. Information of how or what primary care input has been sought or given for the meeting to be included
2. Educational experience of the organiser is important. If ‘none’ it is not a problem but we may want to offer more advice and guidance. 
3. Try to ensure the title gives a good guide to the content of the meeting: E.g. not ‘team meeting’ but ‘team meeting looking at how to manage diabetes effectively in practice’ 
4. Try to be specific about the aims and objectives. 

E.g. a meeting on leg ulcers may have the aim of reviewing leg ulcer management in our practice. But the objectives should be more specific 

a. To look at the evidence for 4 layer bandaging. 

b. To review the costs of management per patient. 

c. To review what we should do about MRSA in leg ulcers.
5. Remember that meetings and personal reflection can be enhanced by ensuring participants’ agenda is noted and time is given for reflection at the end of the meeting
6. Evaluation is important both written and verbal. All meetings need to be evaluated. Again time at the end to reflect and evaluate is a very good use of 10 minutes
7. Funding. This is only possible from WGPET for events run for and on behalf of its members. Non-members attending a function, which is funded by the Trust, will be invoiced.

Please return your completed application form to:

Rose Debell, Course Administrator, IDEAL, Education Centre, Mailpoint 10, C Level

Southampton General Hospital, Tremona Road, Southampton, SO16 6YD

Tel: 023 8077 7222 ext. 6579

Fax: 023 8079 5008
Email: rose.debell@suht.swest.nhs.uk 
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